
 

CITY OF CHARITON, IOWA 

CITY COUNCIL MEETING AGENDA 

July 7, 2025 – 5:00 PM 

115 S. Main Street – Chariton City Hall 

 
 

 

1. CALL TO ORDER 

 

2. APPROVAL OF THE AGENDA 

 

3. PUBLIC COMMENT – If the public desires to address the Council, please stand, state your name 

and address, and proceed with your comments. All comments should be under three minutes, unless 

otherwise permitted by the presiding officer. Please note that no action can be taken at this meeting, 

but items may be requested as future agenda items at the direction of the Council. 

 

4. APPROVAL OF THE CONSENT AGENDA – All items included in the Consent Agenda will be 

approved with a single motion. Individual discussion on these items will only occur if a request is 

made prior to the Council voting on the motion. 

a. Accept and Place on File the Minutes of the Council Meeting held on June 16, 2025 

 

5. REVIEW AND APPROVAL OF CLAIMS 

 

6. OLD BUSINESS 

a. Consideration of a Motion to Delete the “Vacations” Section of the 2022 Employee Handbook and 

Replace It with the Corrected Vacation Policy 

 

7. NEW BUSINESS 

a. Consider a Motion to Draft an Ordinance to Change the Fence Setback 

b. Consider a Motion to Draft an Ordinance to Change the Rear Accessory Building Setback  

c. Consider a Motion to Draft an Ordinance Establishing “Space Limits” for Small Lots 

d. Consider a Motion to Draft an Ordinance Rezoning 1801, 2206, 2106, and 2110 Osceola Avenue 

e. Consider a Motion to Draft an Ordinance Rezoning 320 Northwestern 

f. Consider a Motion to Draft an Ordinance Rezoning Albia Road from 1st Street to the city limits 

east and south to Grace Avenue 

g. Consider a Motion to Draft an Ordinance Rezoning 612 South 2nd Avenue 

h. Consider a Motion to Draft an Ordinance Rezoning 207 South Street 

i. Consider a Motion to Approve the Purchase of CivicPlus for Online Registration Software 

j. Consider a Resolution Approving Street Lights Located at the Intersection of Green Avenue and 

Orchard Avenue and 217 N. Main Street 

k. Consideration of Police Department Application to the Vredenburg Foundation for $24,000 

l. Consideration of an Application for a Tax Abatement for 702 Osage Avenue. 

m. Consider Appointments and Reappointments to the Library Board 

 

8. CITY MANAGER COMMENTS 

 

9. COUNCIL MEMBER COMMENTS 

 

10. STAFF MEMBER COMMENTS 

 

11. MOTION TO ADJOURN 





 

COUNCIL MEETING 

City of Chariton, Iowa 

June 16, 2025   5:00 P.M. 

 

 

 The City Council of the City of Chariton, Iowa, met in regular session in 

the Council Chambers in City Hall of said City on June 16, 2025, at 5:00 p.m. 

The meeting was called to order by Mayor Pro Tem Stephen Fenton. Present for 

the meeting were Council Members Stephen Fenton, David Kuball, Jarrett McGee 

and Gary Shutt. Absent – Jayma Hoch. 

 

 Also present for the meeting was City Manager Douglas Anderson, City 

Clerk Christy Metzger, Chief of Police Bill Knight, Police Officer Dusty 

Hardin, Police Officer James Wiltamuth, Parks and Recreation Director Hannah 

McGourty and Building and Code Enforcement Officer Shawn Werts. 

 

 It was moved by McGee, seconded by Shutt, to approve the June 16, 2025, 

Council meeting agenda. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 It was moved by McGee, seconded by Shutt, to approve the consent agenda 

consisting of the approval of the minutes of the City Council meeting held on 

June 2, 2025, approval of Cigarette/Tobacco/Nicotine/Vapor Products permits 

for: Casey’s #3032, Casey’s #4308, Casey’s #1499, Family Dollar Store #29390, 

JS Convenience, Hy-Vee Food Store, Elliot Oil Company, Dollar General #2262, 

Hurribak III and Chariton Tobacco and Vape, approval of a Class B Retail 

Alcohol License for Dolgencorp, LLC, d/b/a Dollar General #2262, located at 

1635 Court Avenue, approval of a Class C Retail Alcohol License for North 

Country Express & Holdings, Inc., d/b/a Hurribak III, located at 217 North Main 

Street, approval of a Class C Retail Alcohol License for The Office, LLC, 

located at 109 North Main Street and approval of a Class E Retail Alcohol 

License for Elliott Oil Company, d/b/a Chariton BP, located at 107 East Grace 

Avenue. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 It was moved by Shutt, seconded by Fenton, that the resolution 

authorizing the payment of claims be adopted. The roll was called and the vote 

was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

Thereupon the Mayor Pro Tem declared the resolution duly adopted and numbered 

2025-39 and signed his approval thereto. 

 

 It was moved by Shutt, seconded by Kuball, to approve the Treasurer’s May 

2025 Financial Report. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 



 

 

 The Oath of Office was administered to and affirmed by James Wiltamuth as 

a Police Officer for the City of Chariton, Iowa. 

 

 It was moved by Shutt, seconded by Kuball, to approve a resolution 

entitled, “Resolution Approving Interfund Transfers for Fiscal Year Ending June 

30, 2025”. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

Thereupon the Mayor Pro Tem declared the resolution duly adopted and numbered 

2025-40 and signed his approval thereto. 

 

 It was moved by Shutt, seconded by Kuball, approving a Gas Pipeline 

Easement with Interstate Power and Light Company for an underground gas 

pipeline near the water tower on the east side of Chariton, along 1st Street, 

parcel number 0729226002. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 It was moved by McGee, seconded by Shutt, to approve Pay Application 

Number Five (5) – Final, in the amount of $11,777.04, to Norris Asphalt Paving 

Co., LC, for work completed on the Crack and Seat Overlay Project. The roll was 

called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 It was moved by Shutt, seconded by Kuball, that a resolution entitled, “A 

Resolution for Union Employee Wages for Fiscal Year 2026”, be adopted. The roll 

was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

Thereupon the Mayor Pro Tem declared the resolution duly adopted and numbered 

2025-41 and signed his approval thereto. 

 

 It was moved by Shutt, seconded by Kuball, that a resolution entitled, “A 

Resolution for Non-Union Employee Wages for Fiscal Year 2026”, be adopted. The 

roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

Thereupon the Mayor Pro Tem declared the resolution duly adopted and numbered 

2025-42 and signed his approval thereto. 

 

 It was moved by Shutt, seconded by Fenton, to approve a grant application 

to Vredenburg Foundation, in the amount of $25,000, for new dividers at the 

Chariton Community Center. The roll was called and the vote was: 

 



 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 Discussion was held regarding traffic at the intersections of Green 

Avenue, Orchard Avenue and North 12th Street. After discussion, it was moved by 

McGee, seconded by Fenton, to direct the City Attorney to prepare an ordinance 

that would allow the replacement of the yield signs on North 12th Street when 

entering Green Avenue, and the addition of a stop sign on Orchard Avenue when 

entering Green Avenue and to place a street light on the corner of Orchard 

Avenue and North 12th Street. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 Discussion was held on the revised vacation policy for the City of 

Chariton employees. After discussion, it was moved by Fenton, seconded by 

Shutt, to table the discussion until verification was received by the City 

Attorney. The roll was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None 

 

 There being no further business to come before the meeting, it was moved 

by Shutt, seconded by Fenton, that the meeting be adjourned until 5:00 p.m., 

July 7, 2025, in the Council Chambers in City Hall, Chariton, Iowa. The roll 

was called and the vote was: 

 

 Aye:  Fenton, Kuball, McGee, Shutt 

 Nay:  None  

 

The meeting adjourned at 5:22 p.m.  

 

             

        ______________________________ 

 Christy Metzger, City Clerk 





GENERAL                        

ALLIANT ENERGY UTILITIES $2,245.04

AMAZON CAPITAL SERVICES OPERATING SUPPLIES $207.92

BOMGAARS OPERATING SUPPLIES $212.20

CASH PETTY CASH $34.88

CENTRAL IOWA FASTENERS OPERATING SUPPLIES $89.00

CHARITON WATER DEPARTMENT UTILITIES $13,919.64

CITY OF CHARITON CITY FUEL SALES $1,110.00

CONTINENTAL RESEARCH CORPORATION GREASE $102.04

GALL'S INC WILTAMUTH UNIFORMS $784.30

HOLMES, LAUREN POOL REFUND $150.00

HY-VEE INC OPERATING SUPPLIES $48.90

INFOMAX OFFICE SYSTEMS COPY MACHINE LEASE $427.39

IOWA ASSOC OF BLDG OFFICIALS 2025 MEMBERSHIP DUES $75.00

IOWA LEAGUE OF CITIES MEMBER DUES $2,867.00

IOWA SECRETARY OF STATE NOTARY APPLICATION $30.00

JENSEN PROMOTIONS BUSINESS CARDS $38.50

JOHANSEN PLUMBING & HEATING PLUMBING REPAIRS $794.47

KARL CHEVROLET OF ANKENY CHEVY TAHOE MAINTENANCE $149.95

KARL OF MARSHALLTOWN, LLC EQUIPMENT MAINTENANCE $364.50

LEANN MILLIZER MOWING $400.00

LOCKRIDGE INC EQUIPMENT MAINTENANCE $874.46

LUCCAS COUNTY DISPATCHERS SALARY $8,541.67

MAINSTAY SYSTEMS OF IOWA MONTHLY MAINTENANCE $678.00

NEW COOPERATIVE INC WEED KILLER $69.82

NORRIS, VERLE LEGAL EXPENSE $350.00

O'REILLY AUTO PARTS EQUIPMENT MAINTENANCE $16.99

ODP BUSINESS SOLUTIONS, LLC OFFICE SUPPLIES $80.75

PALMER POWER EQUIPMENT MOWER SUPPLIES $88.90

RANGEMASTERS UNIFORMS WILTAMUTH UNIFORMS $272.39

SCREEN-TECH GRAPHICS CHEER CLINIC SHIRTS $220.00

STAR EQUIPMENT LTD EQUIPMENT MAINTENANCE $1,985.00

TREASURER,STATE OF IOWA SALES TAX $23.80

VERIZON UTILITIES $200.05

WINDSTREAM UTILITIES $798.07

ZURCHER TIRE, INC TIRE MAINTENANCE $125.48

JUNE 27 PAYROLL SALARIES $33,136.21

TOTAL: $71,512.32

CEMETERY MAINTENANCE

ALLIANT ENERGY UTILITIES $94.81

BOMGAARS OPERATING SUPPLIES $36.32

RESOLUTION NO. 2025

BE IT RESOLVED by the City Council of the City of Chariton, Iowa, that

the following claims be approved and payment authorized:



CHARITON WATER DEPARTMENT UTILITIES $26.80

CITY OF CHARITON CITY FUEL SALES $480.29

CONTINENTAL RESEACH CORPORATION GREASE $102.04

LOCKRDIGE INC OPERATING SUPPLIES $10.99

PALMER POWER EQUIPMENT MOWER SUPPLIES $9,275.96

JUNE 27 PAYROLL SALARIES $4,251.10

TOTAL: $14,278.31

COMM CENTER OPERATING

CHARITON COMMUNITY SCHOOLS QUARTERLY ELECTRIC $1,500.00

CHARITON WATER DEPARTMENT UTILITIES $30.29

DRAKE ELECTRIC REPLACING LIGHTS $360.00

WINDSTREAM UTILITIES $109.62

JUNE 27 PAYROLL SALARIES $396.48

TOTAL: $2,396.39

ROAD USE TAX

AGRILAND FS INC PROPANE #6 (STREETS) $168.88

ALLIANT ENERGY UTILITIES $738.82

BOMGAARS BOOT ALLOWANCE $331.77

CHARITON WATER DEPARTMENT UTILITIES $45.51

CITY OF CHARITON CITY FUEL SALES $2,522.80

CONTINENTAL RESEARCH CORPORATION GREASE $102.03

FOUTCH, CHRISTOPHER 2024 DOOLITTLE TRAILER $9,500.00

HAMM INC ROCK $9,088.88

LANTZ, RUSSELL BOOT ALLOWANCE $174.90

LOCKRIDGE INC EQUIPMENT MAINTENANCE $370.06

MCGEE CONCRETE, LLC 13TH AND LINDEN $372.00

O'REILLY AUTO PARTS EQUIPMENT MAINTENANCE $29.03

STAR EQUIPMENT LTD EQUIPMENT MAINTENANCE $18.45

ZIEGLER COMPANIES EQUIPMENT MAINTENANCE $1,922.23

JUNE 27 PAYROLL SALARIES $14,244.91

TOTAL: $39,630.27

DEBT SERVICE

UMB BANK NA GO 2024A ADMIN FEES $1,200.00

TOTAL: $1,200.00

SEWER

ALLIANT ENERGY UTILITIES $8,061.64

CHARITON WATER DEPARTMENT SEWER BILLING $2,084.10

CITY OF CHARITON CITY FUEL SALES $162.00



CONTINENTAL RESEARCH CORPORATION GREASE $102.03

GPM ENVIROMENTAL SOLUTIONS FLOW METER CALIBRATION $1,252.00

TREASURER,STATE OF IOWA SALES TAX $2,108.32

USW UTILITY GROUP WASTEWATER OPERATION $23,371.98

WINDSTREAM UTILITIES $636.17

JUNE 27 PAYROLL SALARIES $220.95

TOTAL: $37,999.19

AIRPORT HANGAR O&M

AGRILAND FS INC  PROPANE AIRPORT #1 $18.25

ALLIANT ENERGY UTILITIES $328.61

NOLTING AND SONS LLC TANK REMOVAL $21,650.00

RATHBUN REGIONAL WATER ASSOCIATION WATER $95.00

TOTAL SIR FUEL SYSTEM MONITORING $54.00

WINDSTREAM UTILITIES $338.29

TOTAL: $22,484.15

RECYCLING

CITY OF CHARITON RECYCLING ADMIN $450.00

TOTAL: $450.00

STORM WATER

TREASURER,STATE OF IOWA SALES TAX $90.58

TOTAL: $90.58

CENTRAL FUEL FACILITY

AGRILAND FS INC FUEL $38,848.39

TOTAL: $38,848.39

EMPLOYEE BENEFITS

JUNE 27 PAYROLL TAXES & BENEFITS $18,813.59

TOTAL: $18,813.59

GRAND TOTAL: $247,703.19



     Aye:  

     Nay:  

        __________________________

              Mayor Pro Tem

Attest:

 _____________________________

           City Clerk

Council Member introduced the foregoing resolution and moved its

adoption. Council Member seconded the motion and upon the roll being called

the vote was:

Thereupon the Mayor declared the resolution duly adopted and numbered 2025

and signed his approval thereto this 7th day of July, 2025.



Vacation 

Eligibility and Accrual 
The vacation year shall be based on the employee’s anniversary of employment.  

Eligibility: A full-time employee who has completed ninety (90) days of employment is 

entitled to paid vacation equivalent to the accrued hours. 

Vacation accrual begins in the month following the month in which an employee starts 

work. (An employee who starts working in January would receive their first vacation 

accrual in February.) 

Vacation accrual is credited to employees on the last payroll of each month. 

The City of Chariton rewards employee loyalty by increasing vacation accrual according 

to the following schedule.  

Beginning employment to 5 years 6.66 hours per month 

6 years to 10 years 10 hours per month 

11 years to 15 years 13.33 hours per month 

16 years to 20 years 16.66 hours per month 

21 years or more 20 hours per month 

 

Employee vacation accrual rates will increase the month following their anniversary 

month for each period referenced above. 

The vacation year for each employee will be the period from the first of the month 

following their work anniversary to the end of the month of their anniversary. (An 

employee who starts working in January has a vacation year from February 1 to January 

31 of the following year.) 

Vacation Periods – Employees are required to submit a vacation request to their 

Department Head at least thirty (30) days before the desired vacation date. 

Vacation time may be taken in increments of 30 minutes. 

The time of each vacation shall be determined by the needs of the City and as approved 

by the Department Head. Priority will be given to the first vacation request submitted. If 

two or more requests are submitted within a similar time frame, seniority may be used as 

a basis for scheduling vacation time for employees. 

Each employee will take at least half of their accrued vacation each year. Employees 

may carry over one week (40 hours) of vacation per year. 

Employees may request an annual vacation payout once per calendar year, payable in 

December. The payout cannot exceed half of the vacation hours earned per year. 



Holidays – If a holiday occurs during an employee’s vacation period, time for such 

holiday shall not be charged against that employee’s vacation period. 

Separation – An employee in good standing, separating from the City service, shall be 

paid for any accrued, unused vacation upon separation. 

For purposes of this policy, “continuous employment” shall mean an employee’s 
length of continuous employment with City of Chariton since the employee’s most recent 
date of hire. 
 

An employee who moves from one position to another in the City by transfer, promotion, 
demotion, or reassignment shall maintain all accrued vacation. 
 
Employees may donate up to forty (40) hours of accumulated vacation time to a City of 

Chariton employee who has a serious health condition as defined by the Family and 

Medical Leave Act. The forty-hour maximum applies per donating employee per vacation 

year. 



 

 

 

 

 

 

 

 

To: Mayor and City Council 

 

From: Douglas Anderson, City Manager 

 Shawn Werts, Code Enforcement Officer 

 

Date: July 7, 2025 

 

Subject: Zoning Changes 

 

We ask that the City Council direct the City Attorney to make the following amendments to the 

city code. The Planning and Zoning Commission voted to recommend these changes at its 

meeting on June 25, 2025. 

 

Motion A: Fence Setback of 2 Feet from Side and Rear Lot Line 

Establish a fencing setback of 2 feet from the lot line in all residential zoning districts. With the 

written permission of both residential homeowners, allow fences on the lot line. According to 

current zoning regulations, fences must comply with the rear yard setback, which ranges from 10 

to 30 feet, and the side yard setback, which ranges from 5 to 10 feet. 

 

Motion B: Accessory Building Setback of 5 Feet from Rear Lot Line 

Establish an accessory building setback of 5 feet from the rear lot line in all residential zoning 

districts. According to current zoning regulations, accessory buildings must adhere to the rear 

yard setback, which ranges from 10 to 30 feet. Accessory buildings would still need to comply 

with the side yard setback, which ranges from 5 to 10 feet. 

 

Motion C: Establish new zoning for smaller lots in all zoning districts 

• Minimum lot size   3,000 square feet 

• Minimum lot width   50 feet 

• Maximum building height  35 feet 

• Minimum front yard   25 feet (no change from current) 

• Minimum rear yard   10 feet (same as RG20) 

• Minimum side yard   6 feet (RG20 remains at 5 feet) 

• Minimum street side yard  25 feet (RG20 remains at 10 feet) 

 

 

 

 

 

 

 C I T Y  O F  C H A R I T O N  
115 South Main Street Chariton, Iowa 50049 641-774-5991 Fax 641-774-4111 

City Manager Douglas Anderson  City Clerk/Treasurer Christy Metzger 



Motion D: Rezone Agricultural to Heavy Manufacturing 

• 2110 Osceola Ave – Hy-Vee Fuel & Truck Lot. 

• 2106 Osceola Ave- Hy-Vee Truck Wash. 

• 2006 Osceola Ave – Hy-Vee land east of Truck Wash. 

• 1801 Osceola Ave – Hy-Vee Lot 3 east of 2006 Osceola Ave. 

 

Motion E: Rezone Light Manufacturing to Heavy Manufacturing 

• 320 Northwestern Ave – Stubbs Petroleum. Extend east to cover the business addition. 

 

Motion F: Rezone Light Manufacturing to Heavy General Business 

• Albia Road from 1st Street east to the city limits east and south to Grace Ave. Hotels and 

motels are not permitted in the Light Manufacturing Zone. 

 

Motion G: Rezone Light Manufacturing to RD70 

• 614 South 2nd Avenue. Current Zone: ML – Light Manufacturing. Property west of the 

Chariton Water Department. 

 

Motion F: Rezone Heavy General Business to RD 70 

• 207 South Street. Current Zone: BGH – Heavy General Business. The business is no 

longer located on this property. 

 

Verle Norris, the City Attorney, has asked me to set a priority for the rezoning requests because 

of the substantial legal work involved. Once approved, we will provide a prioritization. 



CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Statement of Work

Quote #: Q-96007-1
Date: 3/19/2025 1:19 PM
Expires On: 7/18/2025
 

Client:
City of Chariton, IA

Bill To:
CHARITON, IOWA

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD

Dustin Care dustin.care@civicplus.com Net 30

 

One-time(s)

QTY PRODUCT NAME DESCRIPTION 12 Month
Value

1.00 Recreation Management
Standard

Standard package -Project Coordination -Branded Public
Portal -Help Center Access

USD 1,838.00

2.00 Recreation Management Virtual
Training (Half Day Block)

Training (Virtual) - half day, up to 4 hours USD 1,500.00

1.00 Recreation Management Virtual
Consulting (Half Day Block)

Consulting (Virtual) - half day, up to 4 hours USD 750.00

1.00 CivicPlus Payments CivicPlus Payments to be applied to product USD 0.00

Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION 12 Month
Value

1.00 Recreation Management Annual
Fee

Recreation Management Annual Fee USD 3,500.00

1.00 CivicPlus Payments - Merchant
Fees (MFTCPA)

Per Tran .30 | ACH 1% | ACH Max $5 | ACH Reject $15 |
CC 3% | AMEX 3.5% | Dispute $15

USD 0.00

List Price - Initial Term Total USD 8,588.00
Total Investment - Initial Term USD 7,588.00

Annual Recurring Services (Subject to Uplift) USD 3,500.00

V. PD 06.01.2015-0048
Page 1 of 3



 
Initial Term 12 Months Beginning at Signing

Initial Term Invoice Schedule 100% Invoiced upon Signature Date

Renewal Procedure Automatic 1 year renewal term, unless 60
days notice provided prior to renewal date

Annual Uplift 5% to be applied in year 2

This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master Services Agreement
and the applicable Solution and Services terms and conditions located at https://www.civicplus.help/hc/en-us/p/legal-
stuff (collectively, the "Binding Terms"), By signing this SOW, Client expressly agrees to the terms and conditions of the
Binding Terms throughout the term of this SOW.
 
Please note that this document is a SOW and not an invoice. Upon signing and submitting this SOW, Client will receive
the applicable invoice according to the terms of the invoicing schedule outlined herein.

V. PD 06.01.2015-0048
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Acceptance of Quote # Q-96007-1
 
The undersigned has read and agrees to the Binding Terms, which are incorporated into this SOW, and have caused this
SOW to be executed as of the date signed by the Customer which will be the Effective Date:
 
For CivicPlus Billing Information, please visit https://www.civicplus.com/verify/
 
 
Authorized Client Signature
 

CivicPlus
 

By (please sign):
 
___________________________________

By (please sign):
 
___________________________________

Printed Name:
 
___________________________________

Printed Name:
 
___________________________________

Title:
 
___________________________________

Title:
 
___________________________________

Date:
 
___________________________________

Date:
 
___________________________________

  
 
Organization Legal Name:
 
___________________________________
Billing Contact:
 
___________________________________
Title:
 
___________________________________
Billing Phone Number:
 
___________________________________
Billing Email:
 
___________________________________
Billing Address:
 
___________________________________
 
___________________________________
Mailing Address: (If different from above)
 
___________________________________
 
___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)
 
___________________________________

V. PD 06.01.2015-0048
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